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1. O0mmue mooxenusn
1.1.  Hacrosmee llonowxenne pa3paboTaHo B COOTBETCTBUH DenepaibHBIM  3aKOHOM
Poceniickoit Menepaumu or 29.12.2012 r. Ne 273-03 «O6 oOpazoBaunu B Poccuiickoii
Genepanun», @PenepanbHbiM 3akoHOM 0T 27.07.2010 r. Ne 210-03 «O00 opranusarun
HPCAOCTABICHHS  [OCYAAPCTBEHHBIX M  MYHHIHIATBHBIX  YCAYT», CBOLHBIM [epeyHeM
TOCYHApCTBEHHBIX M  MYHHUHIAIBHBIX YCIYT, MPeIOCTaBISEMBIX B BNIEKTPOHHOM  BHIIE,
YTBEPIKIACHHBIX pacnopsizkeHueM Ilpautenscrsa PD ot 17.11.2009r. No 1993-p «O nepexone
Ha  Oe30yMaxHOe  BeNEHHE  IIEKTPOHHBIX KYPHAJIOB/TTHEBHMKOB  YCIIEBAGMOCTH B
0011e00Pa30BATEILHBIX OPraHH3AHAX) .
1.2. Hacrosammii noxymenT onpenenser YCJIOBHS U NPAaBHJIA BEACHHS 3MEKTPOHHOIO JKYPHAIIA,
KOHTposs 3a BeneHHem DK, mpoueaypni obecrieyenms AOCTOBEPHOCTH BBOJAHMBIX B 7K
AGHHBIX, HAZCKHOCTH HX XpPaHEHHs M KOHTpOJA 32 COOTBETCTBHeM K TpebdoBaHMsIM K
AOKYMEHTOOOOPOTY, BKIIOYas CO3MAHHE Pe3ePBHLIX KOMHIL, TBEPAbIX Komui (Ha Oymakuom
HOCHTEJIE) M Jp. .
I.3. B cooTsercTsHH ¢ melcTByrommM 3akoHomatencTBOM QY BIIpABE CAMOCTOATENBHO
BBIOMPATh QOPMBI yUeTa BBIIOIHEHHS y4eOHOH IporpamMMbi.
1.4, OTBETCTBEHHOCTL 33 COOTBETCTBHE Pe3yNbTAaTOB y4eTa MAEHCTBYIOIIUM HOPMaM H. B
HACTHOCTH, HACTOSUCMY PErJIAMENTY U JIOKATBHBIM aKTaM, HeCeT pyKoBoauTens OY.
1.5. OTBETCTBEHHOCTD 33 COOTBETCTBHE NAHHBIX yueTa dakTam peanuszanuu yueGHoro npolecca
JIEIKMT Ha pyKoBoauTesre OV,

1.6. Ilpu BeneHnu yuera HEOOXOAUMO OBECIECYUTE COOMO/IENNE  3aKOHO1ATENbCTBA O
NEPCOHAIbHBIX TaHHLIX.

2. Odmue npaBu/Ia BeAeHUs yuera

2.1. Buecenne uHGOPMANHH O 3aHATHH H 0O OTCYTCTBYIOLUHX NOJDKHBI MPOM3BOAUTHECH 110
¢axry B aenp nposemenus. Ecau sansTae IPOBOIMJIOCH BMECTO OCHOBHOTO yuWTejid, (axT
SAMCHEI JI0JIACCH OTPaKaThCsl B MOMEHT BHECEHHS YUETHOM 3amucH.

2.2. BHecenue B KypHail HH(pOPMAIIHH 0 JOMaIIHEeM 3aJaHuH OKHO IPOH3BOJIUTECH B JEHD
NPOBEACHMA 3aHATHA. 3aZaHue JOIIKHO BHOCHTHECS B KYPHAII He TO3aHee, 4eM uepe3 3 yaca
TIOC/IC OKOHYAHHs BCEX 3aHSTHIH TaHHBIX 00YYaKOLHXCS.

2.3. Pexomenuyertcs 3apanee PasMELIaTh 3ananus, 4T00bl y 00y4aromuxcs 6bu1a BO3SMOKHOCTE
3a071aroBPEMEHHO IIAHUPOBATH CBOE BpeMH,

2.4. Pe3synbrarbl OUEHHBAHHA BLITOJIHEHHbIX O0YYAIOUHMHCSH THCHMEHHBIX paboT 10KHBI
BLICTABIATLCA HE [1031Hee | Henenm Co AHS MX TIPOBEACHHS B COOTBETCTRIH C MPHHATEIMH B OV
NPaBHJIAMH OLIEHKH paboT.

2.5. PesynbraTel oueHUBaHHS YCTHBIX OTBETOB OOYYalOUIHXCS AOJKHBI BHICTABISTLCS B JIeHb
[IPOBEIEHHs ONMpOca 00YYarOLMXC.



MOKET ObITH Tepenana g dPXHMB Cpasy no 3asepiuenum BEACHHS yueTa g COOTBETCTBYIOIIEM
KJIaCCHOM KypHae.

3.3. Ilpu BeneHuu YHeTa B 3JIeKTPOHHOM BH e HEOOXO0IIMOCTD BbIBOZA IaHHBIX Ha nevyaTh 175
HCIIOJIB30BAHHA B  KauecTge AOKYMEHTa  onpegensiercs COOTBETCTBHEM  HCMONB3YEMOi]
HH(OPMaLonHoi cacremer I'OCT P HCO 15489-1-2007 «Cucrema CTaHJapToB 1o
HH(OpMaru, GHGJTHOTE:‘-IHOM}' H H31aTenbckomy Aeny. Ynpasnenue AOKyMeHTamMH. O6mue
TpeOoBaHu s,

Pernament perocTaBaenus ycayry IICKTPOHHBIN JHeBHHI (andpopmuposannsg
obyuarommxes n nx poiuTesel (3aKkoHubIX npeacrasureeii) o pesyabrarax 00y4enns),

HH(pOPMALME 10/KHA ObITH obwenocrymnnua,

Hns poaureneii, KOTOpBIE 3asBHIH © HCBOSMOKHOCTH WM HekenaHun HCNOJIB30BaTh locTynm K
FICKTPOHHBIM  (hopmam NpeacTaBiIeHns MHOOPMaUKK,  nomKHo ObITh  0Becneveno
HH(OpMHUpOBanue o PE3yIbTaTax oby4yenus pe PeXe  uYeM ommH pas B HeZlemo ¢
HCIOJIb30BaHMeM pacneyaTky PE3YJIbTaTOB M BhICTaBNCHHE OLCHOK B AHEBHHK 06yuaiomerocs
YUHTENEM WIH KIacCHBIM PYKOBOaMTEIEM.

HTOrOBOM ycremHocTy 3a OTHETHBIA nepuox ( ACTBEPTD, Moayroaue u roy).

3. Mudopmanus o6 HTOIOBOM OLEHHBaHuM Y IK3AMCHAMOHHBIX HCIIBITAHMsIX JAO0JDKHA ObITE
AOCTyNHA 00yyarommMes | ux POZMTEIIAM He M03%e CyTOK Moc.te NoJIy"eHus pesynprarTos.

4. Iocraska HHpOpMaIau OOyuarommmes u  px POIHTEIAM  MOKeT OCYWIECTBIATLCS B
COLIAcoBaHHOM dopme, B HaCTHOCTH, 1O yKasaHHBbIM My KOHTAKTHBIM JaHHbIM 1uGo,
BBCICHHBIM  CaMOCTOSTENBHO. [epenava komrakrHE AQHHBIX JIOJKHA OcymiecTRisTECY
POIMTENSMH NHCEMeHHO WMy ¢ HIPHMCHEHHEM 3NIEKTPOHH bIX CHCTEM INiepenayn JokyMeHTOR
SICKTPOHHOMN MoANHCHIO,

Pernamenr OKA3AHHA NOMOmu npn pabore B DK

B nepexonuprit nepuon  ueodxoaumo BLIpabOTaTh Hampky paborer ¢ K N
MEArornieckoro KoiekTupa, OTpaboTaTh permament ero HCIIONB30BaHms,



00Ier4uTh MEPexo/1, N0CTATOYHO BRIPA0OTATh HABBIKM BEJIEHHA Y4YeTa B 3JIEKTPOHHOM BHIE Ha
OAHOM yueOHOI napaLie/id B TEUEHHE OIHOr0 MecAla:
* BCACHHE IBOHHOIO y4YeTa B pamMKaX OJHOro Kypca TpebyeT GolbLINX TpYI03aTpaT:
® BEPOATHbIC OLIHOKH IPH BEACHHHU IEKTPOHHOTO YYETa HE BBI3BIBAIOT CTPECCa.
2. CHmxense Tpyzo3aTpar aamuaucTpaan OY Ha BHenpenne DK
Benenne yuera yueGHOM jesirensHOCTH Taioke TpeOyeT OT aaMHHHCTpauuu OY
BIIAZICHHS PAZIOM HABBIKOB. HaBEIKH 1103BOMIOT MPABHIBHO MOATOTOBUTH YCNOBHS Wi paGoThI
NeJaroru4eckux paboTHUKOB OY U NpOBEpHTH BCE aCIEKTHI yueTa s BeeX y4eOHBIX KyPCOB B
OY. ObbeM NOATOTOBKM CHCTEMBI y4eTa M IPOBEPKH €€ BEIEHHS IS CTaHIapTHOH y4eOHO#
Harpy3ku BbICOK, HO He TpeOveT H30BITOYHOTO BHHUMAHHUA, T.K. ABINETCS 3IHAKOMBIM K
NPHBBIYHBIM,
Ilepexos1 ¢ TpaauuMOnHOIl HOPMBI BeCHIIS Y4ETa HA DNEKTPOHHYIO noTpedyer OCBOCHM
HOBBLIX HABLIKOB, TIpeIIE BCEro, Ha sTane noArotoBkd DK K BeleHHIO ydera yueGHOro
mpouecca.  YrtoObl  00J€r4uTh nepexon, AOCTATOMHO BHIPAOOTATH HOBbIE HABBHIKH B
OrPAHWYEHHOM (MHIOTHOM) 0O0beMe BEJEHHs yUeTa B TeUeHUe, KaK MHHHMYM, MecsIIa:
® KOHTPOIEL 32 BELACHHEM IBOMHOLO yd4YeTa IO OJHOMY Kypey IS KaXIOro
neparornyieckoro paboruuka OV Tpedyer 3aMeTHO MEHBUIMX TPYAO3aTPaT, HeM cpasy
10 BeeMy yueOHOMY IUIaHY;
* COXpaHeHHE TPAAHUHOHHOIO yYeTa rapaHTHPYeT HaAe)KHOCTh YUeTa;
* BEPOATHBIC OUIHOKM NIPH BEICHHH ICKTPOHHOTO yUeTa He BhI3bIBAIOT cTpecca;
* AU BCACHHS 3JICKTPOHHOrO y4yera B TakoM obbeme TpeOyeTcs ropasao MeHbLuas
TEXHHIECKad 0a3a (KOJIH4eCTBO yeTpoiicTs goctyna K DK).
B coorserctBum ¢ maHom BHeapenus K B 00pa3oBaTEIbHOM  yUpeKICHUH
Ha3HA4alOTCsl OTBETCTBEHHBIE 3a ONPEAEICHHbIE TAllbI.

Nucrpyruus
[0 BEACHHIO Y4 eTa y1eOHON 1eATeIbHOCTH € IOMOIILIO 3. 1eKTPOHHOI0

1. O6mme noroxenus
1.1.DneKTpoHHBIl  KypHaln — sBhsercs FOCYNApCTBEHHBIM  HOPMAaTHBHO-(DHHAHCOBBIM
AOKYMCHTOM, ¥ BE/ICHHE €I'0 00s3aTeNIbHO U KAyKIOTO YUHTENA H KIACCHOTO PYKOBOIMTEIS.
1.2.571eKTPOHHBIM  KIIACCHBIM SKYPHAIOM HA3bIBACTCS  KOMILIEKC HOPOTPaMMHEIX CPEJICTB,
BKIIIOYAIOIHH 0a3y 1aHHBIX H CPeJCTBa 10CTYINA K Heil.
1.3.971eKTPOHHbIH K/IaCCHBI JKypHAI CITYXKHT /UIA PELICHHS 3a/1a4, OMMHCAHHLIX B 1.2 HACTOSLICH
Hucrpykimn.
1.4.Hacrosimas Muctpykums onpeaensier HOHATHSL, LeJTH, TpeOOBaHHUS, OPraHH3aLMIO U paboty
JICKTPOHHOIO KJIACCHOI0 JKypHaa 0611e00pa3oBaTeIbHOr0 yUpekIeHH.
1.5.971eKTPORHBII JypHAI JI0JKEH NOUTeP/KUBATLCS B aKTYaIbHOM COCTOSIHHH.
1.6.ITosb30BaTens MM 3)IEKTPOHHOrO KYPHANA ABJISIOTCH: AJIMHHHUCTPAlLMsl LIKOJBL, YYHTEs,
KJIACCHBIC PYKOBOAUTE!IM, YUCHHKH U POJMTEIIH.
1.7.21eKTPOHHBIH JKypHAT ABIAETCS YACTHIO NudopmannoHHo# cHeTeMBI LIKOIHL.

2. 3anaum, pemaempie 31EKTPOHHBIM KAACCHBIM AKY PHAJIOM
DNEKTPOHHBIH XKyPHAI HCMONb3YeTCs i pelieHus CIeAYIONIHX 3a/1ay;
2.1.XpaHeHue NaHHBIX 00 YCIEBAEMOCTH | 10CEIIACMOCTH yyaumxcs.
2.2.Boiox  wndopmaumm, Xpassmeiics B 0Oaze JNAaHHBIX, Ha OyMaKHbI HOCHTEelb IS
obopmieHns B BuAe JOKYMEHTA B COOTBETCTBHH tpeboBanusmMu  Poccuiickoro
3a8KOHO1aTeNbCTRA.
2.3.0nepaTHBHBIA J0CTYN K OLEHKAaM 3a Beckh IEPHON BEACHHA XypHAla MO BCeM [IpeaAMETaM B
nmoboe Bpems.

2.4. ABTOMATH3ALIHS CO3NAHHUS TICPHOTMYECKHX OTUETOR YUUTeNeH H aMHHHCTPALIHH.




2.5. CsoespemeHHOE HHOOPMHUPOBAHKE  pOAHTENEH [0 BOIIPOCAM  YCIIEBAEMOCTH M
ITOCEIIAEMOCTH UX JeTek.

2.6. KOHTPO/Ib BRIMOTHEHUS 0DpazoBaTesBHBIX IPOrpamMM, YTBEPKICHHBIX VUEOHBIM IIJIAHOM HA
TeKYUIHH yuyeOHbIH rof.

3. IlpaBusia u nopsiaok paGorer ¢ JTEKTPOHHBIM KJIACCHBIM Ky PHAIOM

3.1.Cucremuprit dIMHHACTpaTop yctaHasnusaet [10, Heobxoxnmoe s PabdoTLl MEKTPOHHOrO
KypHana, W oOecneuymBacT HamlexKalee GbyukuoHupoBanye  co3nanmo IpOrpaMMHO-
anmnapaTHOH Cpe/ibl.

3.2.Tlonb30BaTe/lH MOAYHAIOT PEKBH3UTHI A0CTYNa K SMEKTPOHHOMY KYPHATY B CIeayIolieM
nopsake:

a) YYHTENs, KIACCHBIE DPYKOBOIHTESH. AAMHHHCTpAIHS  MOJYYAlOT PEKBM3MTHI JA0CTYNa y
CHCTEMHOT0 8 IMHHHCTPATOpA;

6) poauTenn u yyammecs nomyyaor PEKBH3HUTBI IOCTYMA Y KIACCHOTO PYKOBOIUTEJIS.
3.3.Knaccusie pyxoroauTenu CBOCBPEMECHHO 3aMOJHAIOT JKYPHAI H CIISAT 3a JOCTOBEPHOCTHRIO
AGHHBIX 00 YHaUHXCSd H MX POAMTENSX B COOTBETCTBHH G HHCTPYKLIHCH, BEYT Mepenucky ¢
POJHTENAMH.

3.4.Yunutens akkypaTHO W CBOCBPCMCHHO 3aHOCAT [aHHBIE 00 yueGHBIX mporpaMMax H Hx
NPOXOXACHHH, 00 YCIIEBAEMOCTH M [OCEM[AeMOCTH YUalluXxest, JOMAlHUX 331aHHAX B
COOTBETCTBHH C HHCTPYKIHEI].

3.5.3amecTHTenM AMpEKTOpa IIKOKI OCYIMECTBIISAIOT NEPHOAHYECKHH KOHTPONb 3a BeleHMEM
SJIEKTPOHHOTO JKypHasa, coaepkaiumii napopmalmio:

- O CBOCBPEMEHHOCTH COCTABIICHHS TEKYIIHX H HTOrOBBIX OTMETOK,

- YHUET IPoIycKa ypoKOB YYalllMMHCS,

- 3aIIHCH JTOMAaNTHUX 3a7aHui,

- MOHHTOPHHT IPOCMOTPOB DK yHaImmucs u poanTensmu,

- IPOXOXKJICHHE IIPOTPaMMBI. -
3.6.Poautenn u ywammecs umeroT JOCTYN TOBKO K cOOCTBEHHBIM IAHHBLIM H HCIIONb3YHOT
NMEKTPOHHBIH KYPHAIL Ul €ro IpOCMOTpa M BeJeHHS NEPEMUCKH B COOTBETCTRUM ¢
HHCTPYKLIHEH.

!

4. Ilpaga, odsi3anH0CTH

4.1. Ilpasa:

a) Ilonp3oBaTenu wuMmeroT npaso A0CTyna K 3IEKTPOHHOMY JKYPHATY €XKEOHEBHO U
KPYTJIOCYTOYHO.

0) Bee monbzosatenn umeror npaso ua CBOCBPEMCHHbBIE KOHCYIIBTALMH TI0 BONIPOCAM PadOTH ¢
3MEKTPOHHBIM KYPHAIOM.

B) B coorserctenu ¢ «llomoskenuem o CTHMYJIHPYIOLIHX BBITLIATAX» MO Pe3yJibTaraM IpOBePKH
@AMUHHCTPATOPEL, yYUTEIS H KIIACCHBIE PYKOBOHTEIH BIPABE PaccUUTHIBATh Ha MpPEMHANBHOE
BO3HArpaXKJCHHE 110 HTOraM y4eOHBIX MepHOIOB.

JlupexTop mKoab1 nMeeT npago:

* Hasnavuars COTpYIHUKOB NIKONBI Ha HCMOTHEHMS 00SI3aHHOCTeH B COOTBETCTBHH C JIAHHBIM
TOJIOKEHHEM. :
3amecTurens aupexropa no YBP umeer npago:

* [Tomyuars  cBOeBpeMeHHYIO HHIHBH/YaJIbHYIO  KOHCYNBTAUMIO 10 BOMPOcAaM  paboTel ¢
dNIEKTPOHHBIM JKYPHAIOM;

* O6¢cyxnate mobyio Temy, Kacaromyiocs y4eOHO-BOCTIMTATENBHOrO MpoLecca. npouiecca
YIPpaBlIeHUd IKOJIOH;

* Bectu nuunbiit snekTponHbiii MopThoIIHo.

Aamvunucrparop DK/ umeer npago:

* O6cyxnate mobyio Temy, Kacalomyocs yueOHO-BOCTIHTATENIHOrO Tmpomecca, | npouecca
YOPpaBJICHHSA KOO,




» CocTaBnsTh Npe/cTaBIeHHe JHPEKTOPY LIKO/IY HA MpeMUpPOBaHHE yUMTesel Mo pesyibratam
paboThI ¢ 3MEKTPOHHBIM XKy PHATIOM.

Texunyecknii cienmaaneT

« Texnuyeckud crnenHaiaHcT oOecrneyHBaeT HawvlekKallee (QYHKIHOHHPOBAHHE DJIEKTPOHHOIC
KypHana;

Yunreab-npeAMeTHHK HMeeT NpaBo:

+ [Tony4aTs CBOEBPEMEHHYIO KOHCYNIBTALIHIO 10 BOIIpOcaM padoThI C 3JICKTPOHHBIM JKYPHAIOM;

+ GopMHpOBaTH CBOM IEKTPOHHBIC Y4eOHbIE KVPChI, HTOIOBBIE, IIPOMEXYTOUHBIE W CPE30BbIe
TECTOBBIC pabOThI H HCIIOIB30BATh HX IIPH MPOBEACHHUH YPOKOB;

* OBcyxnarh 1 BHOCHTD NPEUIOKEHUA N0 YIyYLICHHIO PabOThl ¢ 2NEKTPOHHBIM THEBHHKOM;
*[Ipn cBOeBpeMEHHOM, INOJHOM H KaueCTBEHHOM 3allOJHEHHH SJIEKTPOHHOIO JKypHAana
(opmMHpOBaTE OTHYETHI 10 paboTe B HMEKTPOHHOM BHR:

«Kanen1apHo-reMaTHyecKoe IIaHupOBaHKe;

*Mroru ycneBaeMOCTH MO NMpeaAMETY 3a yUeOHbIH nepuoa;

* OTuer yuuTens-npeIMeTHHKA 110 OKOHYaHHH y4eOHbIX MePHOLOB U HTOTOBBI;

* Oryer u rpadux «/{uHamuxa cpeanero damia no npeamMery».

* BecTH NUYHBIH 37eKTPOHHEIH MOPTHOIHO;

KiaccHbll pyKOBOIHTEIb HMEET NPABO:

* [TonyuaTs CBOEBPEMEHHYIO KOHCYILTALMIO [0 BOMPOCcaM paboThl C 3JEKTPOHHBIM JKYPHAIOM;
*IIpy cBOEBpEMEHHOM, IIOJIHOM M KAuyeCTBEHHOM 3allOJHEHHH SJeKTPOHHOIO IKypHaia
YUHTEIAMHU-IPeAMETHHKaMA (OPMHPORATE OTYETHI 110 paboTe B AJIEKTPOHHOM BH/IE:

* OTyeT 0 mocemaeMoCcTH Kiaacca (1o Mecsam),

* [IpeaBapuTenbublil OTYET KJIACCHOTO PYKOBOJAUTENA 3a YUeOHBIH MEpHO;

*OTHeT KNACCHOTO PYKOBOAMTENS 3@ YUeOHBIH nepHoIL;

*HToru ycneraemocT Kiacca 3a yueOHblil nepro.; v

* CBojHAst BEIOMOCTD y4eTa YCIeBaeMOCTH 00y4aloIHXCs Kiacea;

* CBosiHAst BEIOMOCTE y4eTa IMOCELIaeMOCTH.

* BecTu IMYHBIH d1eKTPOHHBIH nopT¢omHo.

4.2. Ob6sa3anHOCTH:

JluperTop mKo/bI 0093aH:

* PaspabareiBarh W yTBep:KIaThb HOPMATHBHYIO M HHYK AokymeHTaunio OO mo BeaeHHIO
KD

*OcyniecTBISITH KOHTPOJIL 32 Beaenuem DXK/D/] He pexke |1 pasa B MecHilL.

*Co3aate BCe HEOOXOAMMBIC YCJIOBHS Ul BHeapeHus v obecneuyenust paboTbl IEKTPOHHOTO
)KypHaja B y4eOHO-BOCIIMTATEILHOM [IPOLECCE H IIPOLIECCe VIIPABISHHS [IKOJIOM:
[IpenycmaTpuBaTh J€HEKHOE BOZHArpakIAeHHEe YUHTEIeH H KIACCHBIX PYKOBOJUTENEH B clay4dae
JIOJIPKHOTO MCITOJIHEHHMs NPaBHI H Nopsaaka padoThl ¢ 3MEKTPOHHEIM KYPHAIOM NPH HAYHCIIEHUN
[IPEMUH, C YHETOM HX HArpy3ku 1pu paborte ¢ cHeTeMOM.

3amecrurenns aupexkropa no YBP obszan:

* CoBMecTHO ¢ IpYrUMH aIMHHMCTPATUBHBIMA COTPYIHMKAaM# paspabaTeiBaTh HOPMATHBHVIO
Oazy yuyeOHOro npouecca a1 BejeHna DK/D/] ang pasmemenus Ha caiite OO;

*@opMHpOBaTH pachmHCaHHE 3aHATHH MO KiaccaM. yuuTensiM W kabWHeTam B Havale yueGHOro
roja. [Ipu HeoOX0AMMOCTH IPOBOANTE KOPPEKTHPOBKY PacIIUCAHUS;

* [IposepaTe HaMMuYHE KaJCHAAPHO-TEMATHYECKOrO IUIAHHPOBAaHHA B DIEKTPOHHOM JKypHasie
IIKOMBl Y Y4UTENEH NPeAMETHHKOB /10 Havyana yueOHoro roaa;

» KoHTpoaupoBaTh CBOEBPEMEHHOCTb 3allONHEHHMsl JJIEKTPOHHOIO JKYPHAJA  YUHTEsIAMH-
NPEAMCTHHKAMH M KIACCHBIMH PYKOBOIHTEIAMHU ¢ noMoLbio «OTueTa 0 IOCTYNe K KJacCHOMY
JKY pHATTY »;

* Onpenessite  TOUkH oKemyataund  DJK/DJ] (B ciayyae HEIOCTATOMHOH —TEXHHUYECKOM
ocHareHHocTH OY)

*AHAIM3UPOBATh JAHHBIE MO PE3yJbLTATHBHOCTH Y4eOHOrO Mpouecca H, NpH HeOOXO0IMMOCTH;
(bopmupoBaThH HEOOXOAMMBIE OTYETH! B OYMaKHOM BH/IC 10 OKOHYAHHIO Y4eGHBIX MEPHOIOB!



*/IBHKeHIEe 06YYAIOUIMXCS MO LIKOTTe:

*JInnamMuka ABHIKeHUS OB YHAIOLMXCA 110 IKOTe (BBIOBITHE) — OKOHUAHHKIO YUeBHOTO rofa:
*CnucoK BBIOBLIBIINX 00YUaIOmMUXCS 3 HepHoI; '
*Crucok mpubLIBIMX o6yuarommxcs 2a HepHos;

* HanonusemocTts k1accos;

* Urorosrle nannble mo yuarmmmes:

* Ot4er o mocemaemoctn Knacea (mo Mecsuam);

*OTUeT KJIACCHOTO PYKOBOZNTEIA 3a yuebHbIi nepuos;

* Mroru ycnesaemocTy knacea 3a yueGubiit TEPHOL:

*CBoMIHas BeJOMOCTh YUeTa yCIeBaeMOCTH oOyuaronmxcs kiacca;

*CBO/IHAS BEOMOCTh YYETA MOCETAEMOCTH.

*OCyIIeCTBNATE KOHTPOIIb 3a BeleHHEM OXK/S]1 ne pexe 1 pasa B mecsil.

AamuHucTparop obsizamn:

*Opranusosars BHenpenue IXK/IJ] 8 MBOY «COIII No3 1 »:

*Obecneunts Mepsi 110 GecnepeGoitHomy (GYHKUMOHMPOBAHUEO 2MEKTPOHHOTO JKypHana;

* Pazpaborarth coBmecTHO ¢ AIMHHUCTPAIMEH WIKO/IbI, HOPMATHBHYIO Ga3y no Beaenuto DA
* OBecneynTh BCEX moab3OBaTeNel PEeKBH3UTAMM AOCTYNa K J3JICKTPOHHOMY sKypHaly. Bectn
a3y 1aHHBIX TIONB30BATENEH U CTATHCTHKY PabOoTHI C HTEKTPOHHBIM KYPHAIIOM;

* Kontpomposarts paborocnocobuocts cucremsr DK/D)1;

* Co3naBathk pesepBHble Konuu 6a3bl AAHHLIX, B TOM YHCIC M HA MaTepPHATEHBIX HOCUTENX. He
pexe 1 pa3a B ABe HeleNH;

* OCyIecTBIATE CBA3L €O Cyk60i TexHHueckoil noaaepxku pazpaboranxa D/D)1;

* Koncynetuposars monbsosareneii DK/DJ] ocHOBHBEM npueMaM padoThl C MPOTPAMMHBIM
KOMIIJIEKCOM.

* Kontposnuposars pa6oTy ¢ 2/eKTPOHHBIM KYPHAZOM BCEX yYacTHHKOB oOpazoBaTenbHOro
npouecca: aiMHHUCTPALHH, YIHTENeH, YIEHHKOB U UX pOAUTENeit;

* OGecrieunBaTh CBOCBPEMEHHYIO KOHCYIBTAIMIO 10 BOMPOCAM paboTEl € SMEKTPOHHBIM
KypHAIOM;

* [IpOBOMHTS IIKONBHBIE CEMHHADPHI, HANpABJIEHHBIC HA W3yYeHHE BO3MOXKHOCTEH W CIOCOBOR
padOThI ¢ AMEKTPOHHBIM HKYPHAIOM:

* [loanepxuBaTh CBS3b C POAMTENSMH H OCYIICCTBISTH HEOOXOIMMBIE KOHCYIIBTALUH 110
BOITPOCAM MOJKIIFOYECHHSA H paboThI € 2NEKTPOHHBIM KYPHAIOM

*Pa3mMermarh Ha IKOJIBHOM caiiTe HOPMATHBHO — MIPABOBbIE JOKYMEHTbI 110 BEICHUIO DA/

* Pasvemare na cafite OY wunctpykumio mo pabote ¢ DWK/DJ ams yuenuxos, poauTenei
(3aKOHHBIX TIpeICTaBUTENEH), MIE1aroros.

Texuuueckuii cnenuaaueT obs3an:

* oDecneunBarh HaAeKallee QYHKIHOHHPOBAHHUE SNEKTPOHHOTO KypHAIA;

* HECTH OTBETCTBEHHOCTH 3a TEXHMYECKOe (YHKUMOHMPOBAHHE DICKTPOHHOrO KypHada H
CMEKHBIX CHCTEM.

* HECCT OTBETCTBCHHOCTH 3a PE3EPBHOE KOMHPOBAHWE JAHHBIX M HX BOCCTAHOBICHHE B
JOCTOBEPHOM COCTOSHHHY B CiIydae HeOOXO0IHMMOCTH.

Knaccnbiit pyxoBoauTteas oon3an:

* llpoxomuTs 0Oy4eHWs Ha IIKOMBHBIX CEMHHAPAX, HANPABIEHHBIX HA M3yYeHHE MPHEMOB
pabOTEhI € 2IEKTPOHHBIM JKYPHAIOM;

* 3amoHAT M CJIEAMTH 32 AKTYAJIbHOCTBIO JAHHBIX 00 0OYHaIONIMXCS CBOEr0 Kiacca M MX
POAMTENSIX;

* Kontponiposars cBoeBpeMeHHOE (€XKeHeAeNbHOe) 3anonHenne 6a3nr nanuex K/DJ] 06
0byJarommXcst yIuTeNnsIMU-IPeIMETHIKAMH; BECTH MOHUTOPHHT YCTIENIHOCTH 00y eHHs
*l1penocTaBiaTs peKBU3UTHI JOCTYIA POAUTENAM H 00yuatoutmea OV ’

* Oprann3oBaTh ¢OOp KOMITIEKTa JOKYMEHTOB 110 06eCTeueH IO 3aKOHOAaTebHbIX TpeboBanuii
0 3alllTe NepCOHaNbHBIX JaHHbIX ([T/[H);




« BuocuTs npu HeoOXOAMMOCTH B 3JEKTPOHHOM KypHale (akTbl MPOMYyCKa 3aHSTHI
00yYaIOIHAMHCH 10 YBAXKUTEIbHOM MPHYKHE;

+EJKeHesIeNbHO KOPPEKTHPOBATh BHICTABICHHBIE YUHTEISIMH NPEAMETHHKAMU (haKThl NpOIycKa
3aHATHIA 00y4arOIUMHCS;

*opMupoBaTE ¥ NYOIMKOBATL NEPE4EHb KJIACCHBIX MEPONPHATHH Ha Mecsll B 3JIECKTPOHHOM
paclnHCcaHuu.

«OnoBewiate poAMTeNedl HeycrneBaloUMX 00YYalomUXCA, O00YyYaloLMXCs, MOPOIYCKalomHX
3AHATUS 110 HEYBAKUTEIILHOH [IpUYKHE;

*[IpoBoauTh 06GyuyeHHe Jid YYEHHKOB M POAMTEsel (3aKOHHBIX NpeicTaBuTelel) mo padore ¢
KD

» OpranusoBats 0OMeH uHpopMaumel ¢ 0Oy4alOIMMHCA W POJATENSIMH  (3aKOHHBIMH
IIpEe/ACTABHTENIAMH );

*OCyIecTBASTh KOHTPOJIb JIOCTYIA poAuTeNel u o0ydaionmxcs.

Vuaure/b-peAMeTHUK 0053aH:

* [Ipoxoants 00y4YeHHA HA MIKOJIBHBIX CEMHHApax, HalpapjiIeHHbIX HA H3YHUeHHE PHEMOB
paboThl € MEKTPOHHbIM HKYPHAIOM;

 3anoyHATL 2JEKTPOHHBIH KypHaT orcpodeHO — g0 20.00 uyacoB KaXKaore JHA B TOUKax
skcrmyaTtaunn DA/,

*EsxeIHEBHO 3AII0JIHATE JaHHBIE 110 JOMALIHUM 3aJaHHAM;

« CcTeMaTH4eCKH [MPOBEPATH W OLEHHBATh 3HAHUS OOy4alOIHUXCs, a TaKke OTMEeYaThb
NOCEAaeMOCTh B AEKTPOHHOM KYPHAE;

« BpICTaBAsITh MTOrOBbIE OLEHKH OOYYaIOIMXCH 3a YETBEPTh, IOJNYIOIHE, IO, 3K3aMeH H
HTOrOBBIE HE MMO3/HEE CPOKOB, OFOBOPEHHLIX IPHKA30M IO IIKOJE MO 3aBEpPLIEHHH y4eOHOIo
nepHosa;

[Tpu HEOOXOIHMOCTH OINOBELIATh POAMTENCH HEYCHMEBAIOIIMX 00yuaromuxcs, 00yJalonHxcs,
IPONYCKAIOUHX 3aHATHS,

+ Jlo Havana y4eOHOro rojia co3/1aTh KajleHJapHO-TEMAaTHYECKOe INIAHMPOBAHHE W BHEIPUTH €TI0
B ONeKTPOHHBIH JkypHal. KoimuecTBO 4acoB B KaleHAApHO-TEMATHYECKOM ILIAHMPOBAHHH
JIOJIZKHO COOTBETCTBOBATH YYEOHOMY IITIaHY; '

*BecTn Bce 3anucH 110 BCeM y4eOHbIM fpeaMeTaM (BKIoYas YPOKH 10 HHOCTPAHHOMY S3BbIKY) Ha
PYCCKOM si3bIKE ¢ 00s3aTeNbHBIM YKA3aHHEM HE TOJIBKO TEM YPOKOB, HO H TeM 3aJaHHil o
YPOKY;

*QmnpeennuTh COCTaB MOATPYII, PH ACJICHHH KJ1acca N0 NpeaMeTy Ha MOArpYIsl, H CO00mAaoT
CHCTEMHOMY aJIMHHHCTPATOPY. 3alMCH BECTH WHIAMBHIYATIbHO KaKIbIM YYHTEJIEM, BEILYLIHM
rpyany. [lepeBox oOywarommxcss W3 TIpynmnel B Ipynmy MoxXeT ObITb  IPOM3BEJIEH
anMuaucTpaTopoM A/ ] TONbKO M0 OKOHYAHHIO VUeOHOr0 nepHoaa (MeTBepTH, MOJYTOI s ):

« Ha CTpaHHIEC 3MECKTPOHHOIO KYypHaia «Tembr VPOKOB H 3adHUHs» BBOIHTb TEMY, H3YUYCHHYIO
Ha ypOKe, BBITIOJIHAEMbIE 3aJaHHs 1 THII 3THX 3aJIaHHH.

5. O0mue npaBuIa BeJeHHs yyera

* Buecenne nnpopmMaliH 0 3aHATHH U 00 OTCYTCTBYIOUMX JOJIZKHBI IPOH3BOIUTLCS 1O (aKTy B
neHp nposenenus. Ecau 3aHATHE NPOBOAMIOCH BMECTO OCHOBHOTO mpenonasarend, (axrt
3aMEHBI JIOJIKECH OTPakaThCsl B MOMEHT BHECEHH I YUETHON 3allUCH.

* Buecenne B >KypHasu HHQOpMALMM O AOMALLHEM 33JAQHHH JO/DKHO IPOM3BOJMTECA B JICHB
MPOBE/ICHHS 3AHATHS.

* 3ajaHue JOJKHO BHOCHTBECA B JKYPHAII He [03]IHee, YeM depes 3 gaca Nocje OKOHYaHHS BCex
3aHATHI TaHHBIX 00yJaromuxcs.

* Pexomenjyercs 3apaHee pasMelllaTh 3aJlaHust, 4ToObl y oOyuarommxcsi Oblia BO3MOXKHOCTE
3a0J1ar0BPeMEHHO IIJIAHHPOBATEL CBOE BPEMS.

* Pe3ynbTaThl OLIEHWBAHMS BBINOJNHEHHBIX 00yuarou@MUcs paboT AOMKHBI BBICTABIATHCH HE

nosaHee | HeNENHM CO JHA UX NMPOBEIEHHS B COOTBETCTBHH C NPUHATEIMH B OV mpaBuiaMu
OLEHKH paboT.




* ApXHBHOE XpaHeHme YHCTHBIX JIAHHBIX  JOTHKHO IPEAYCMaTPHBATL  KOHTPONL 3a  mx
LUCJIOCTHOCTEIO M I0CTOBEpHOCTHIO Ha MPOTAKEHMH BCETO HEOBGXO0MMMOro CpPOKa. Hampumep, ¢
MOMOLUBIO  37IeKTPOHHOIA MOANHCH.  DaeKkTpoHHOE XPaHCHHE AaPXMBHBIX JaHHBIX ZOJIKHO

6. Yenorus coBmemennoro XPaHEHHSs] JAHHBIX B JIEKTPOHHOM BHIE M Ha GyMaKHbIx
HOCHTEIsIX

* B ciyuae neo6xommmocty ucnons3opanus Jlanueix K w3 SIIEKTPOHHOH (hopMBI B KauecTge
TICYaTHOr0 f0KyMeHTa HH(pOpMaHs BBIBOJTHTCH Ha mewars u 3aBEPACTCA B YCTAHOBIEHHOM
TNOpsANKe. ApXHMBHOe Xpanenue YUETHBIX NaHHBIX HAa OyMakHBIX HOCHTENAX momxuo
OCYIICCTBIATBLCS B COOTBETCTBHH ACHCTBYIOIIHM ANIMHHHCTPATHBHBIM PeriamMeHTOoM
Pocobpransopa, YIBEPXKICHHEIM MPUKA30M Muno6puayku Poceny ot 21 auBaps 2009 . No 9.

* CBonmas BenoMocts HTOroBOI YCHCIHOCTH Kiiacea 3a yueGHbIi ron BBIBOZTUTCA H3 CHCTEMbI
YHCTa B TOM BHJC, KOTOPbIH MpeaycMoTpen aedc TRy OmuMy TpebOBaHUAMH apXUBHO CIYKOEL,
Ecan namnsie no Y4eOHOMY TONy XpaHsTes B JNEKTPOHHOM BHJIE, CBOIHAS BEJOMOCTE MOXeT

* Ilpn Besennu yuera p ICKTPOHHOM BHIE HEOOXOAUMOCTS BBIBOZIA NaHHBIX Ha MevaTs s
HCITOJNIB30BaHHSI B KauecTge AOKYMCHTA  OTIpENIeNISeTCA  COOTBETCTRHEM HCIIOIB3YeMOii
HH(OPMALHOHHON  cHCTeMT FOCT P HCO 15489-1-2007 «Cuecrema CTaHIapTOB Mo

HHpOpMaiuu, 6H6ﬂH0TeqH0My 1 M3LaTelbeKoMy ey, Yrpasienne AOKyMeHTaMH. O6ume
TpeDoBaHMs .
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